Office 365

With our partnership with Microsoft, Office 365 for email access, word document processing, Sharepoint and
Microsoft Teams.

This access can be obtained through an internet web browser as per mentioned on an ATMC provided laptop
and not limited to a smartphone and home laptop and/or computer.

Using the following link to:
https://www.outlook.office365.com/

Access to this system will be required using the following:

e username@atmc.edu.au for ATMC Staff and Faculty Members

e username@baxter.vic.edu.au for Baxter Staff and Faculty Members
e studentid@student.atmc.edu.au for ATMC Students

e studentid@student.baxter.vic.edu.au for Baxter Students

Upon logging in with the above credentials, you will be able to access your emails and all Microsoft
Productivity tools.

With your ATMC / Baxter supplied password
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Once connected, you click on the following icon E to gain access to the Microsoft Productivity Tools.
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Microsoft Teams

Microsoft Teams is the audio and video conferencing and text-based tool ATMC Education Group has access to
for:

e Running Lectures

e Hosting Meetings

e Sharing Screens for Support

e 1to1and/or1to many communications via audio, video and/or text
Access through any internet web browsers prior mentioned with an ATMC Group provided laptop or a
smartphone, home laptop and/or computer.

Using the following link:

https://teams.microsoft.com/

Access to this system will be required using the following:

e username@atmc.edu.au for ATMC Staff and Faculty Members
e username@baxter.vic.edu.au for Baxter Staff and Faculty Members
e studentid@student.atmc.edu.au for ATMC Students

e studentid@student.baxter.vic.edu.au for Baxter Students

With your ATMC / Baxter supplied password
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Once connected, you can use the below highlighted windows to Search for people to initiate a chat with it will
appear in the Chat window, if you are registered to a group, you will see the group collaboration within Teams
windows.
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